- PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT is made and entered into this #5_day of Apri| 2013
(“Effective Date”), by and between the CITY OF COSTA MESA, a municipal corporation
(“City”), and Dougherty + Dougherty Architects LLP, a California corporation (“Consultant”).

WITNESSETH:

A. WHEREAS, City proposes to have Consultant provide architectural and interior design

services as described herein below; and

B. WHEREAS, Consultant represents that it has that degree of specialized expertise
contemplated withm California Government Code section 37103, and holds all necessary
licenses to practice and perform the services herein contemplated; and

C. WHEREAS, City and Consultant desire to contract for specific services in connection
with the project described below (the “Project™) and desire to set forth their rights, duties and
liabilities in connection with the services to be performed; and

D. WHEREAS, no official or employee of City has a financial interest, within the provisions
of California Government Code sections 1090-1092, in the subject matter of this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenanis and conditions
contained herein, the parties hereby agree as follows:

1.0. SERVICES PROVIDED BY CONSULTANT

1.1. Scope of Services. Consultant shall provide the professional services described in
the City’s Request for Proposal (“RFP”) attached hereto as Exhibit “A" and Consultant’s
Response to City’s RFP (the “Response™. A copy of said Response is attached hercto as
Exhibit “B” and incorporated herein by this reference,

1.2. Professional Practices. All professional services to be provided by Consultant
pursuant to this Agreement shall be provided by personnel experienced in their respective fields
and in a manner consistent with the standards of care, diligence and skill ordinarily exercised by
professional consultants in similar fields and circumstances in accordance with - sound
professional practices.  Consultant also warrants that it is familiar with all laws that may affect
its performance of this Agreement and shall advise City of any changes in any laws that may
affect Consultant’s performance of this Agreement.

1.3, Warranty. Consultant warrants that it shall perform the services required by this
Agreement in compliance with all applicable Federal and California employment laws including,
but not limited to, those laws related to minimum hours and wages; occupational health and
safety; fair employment and employment practices; workers’ compensation insurance and safety
in employment; and all other Federal, State and local laws and ordinances applicable to the
services required under this Agreement. Consultant shall indemnify and hold harmless City from
and against all claims, demands, payments, suits, actions, proceedings, and judgments of every
nature and description including attorneys’ fees and costs, presented, brought, or recovered
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against City for, or on account of any liability under any of the above-mentioned laws, which
may be incurred by reason of Consultant’s performance under this Agreement.

1.4, Non-discrimination. In performing this Agreement, Consultant shall not engage
in, nor permit its agents to engage in, discrimination in employment of persons because of their
race, religion, color, national origin, ancestry, age, physical handicap, medical condition, marital
status, sexual gender or sexual orientation, except as permitted pursuant to Section 12940 of the
Government Code. Violation of this provision may result in the imposition of penalties referred
to in Labor Code, Section 1735.

1.5 Non-Exclusive Agreement. Consultant acknowledges that City may enter into
agreements with other consultants for services similar to the services that are subject to this
Agreement or may have its own employees perform services similar to those services
contemplated by this Agreement.

1.6.  Delegation and Assignment. This is a personal service contract, and the duties set
forth herein shall not be delegated or assigned to any person or entity without the prior written
consent of City. Consultant may engage a subcontractor(s) as perntitted by law and may employ
other personnel to perform services contemplated by this Agreement at Consultant’s sole cost
and expense.

2.0. COMPENSATION AND BILLING

2.1. Compensation. Consultant shall be paid in accordance with the fee schedule set
forth in Exhibit “B.” Consultant’s compensation shall in no case exceed Eighty-Four Thousand
Three Hundred Seventy Dollars ($59,140.00 original RFP response, plus $25,200 for council
approved increase scope of services).

2.2, Additional Services. Consultant shall not receive compensation for any services
provided outside the scope of services specified in the Response unless the City or the Project
Manager for this Project, prior to Consultant performing the additional services, approves such
additional services in writing., It is specifically understood that oral requests and/or approvals of
such additional services or additional compensation shall be barred and are unenforceable,

2.3, Method of Billing. Consultant may submit invoices to City’s Project Manager for
approval on a progress basis, but no more often than monthly. Said invoice shall be based on the
total of all Consultant’s services which have been completed to City’s sole satisfaction. City
shall' pay Consultant’s invoice within forty-five (45) days from the date City receives said
invoice. Each invoice shall describe in detail, the services performed and the associated time for
completion. Any additional services approved and performed pursuant to this Agreement shall
be designated as “Additional Services” and shall identify the number of the authorized change
order, where applicable, on all invoices.

2.4, Records and Audits. Records of Consultant’s services relating to this Agreement
shall be maintained in accordance with generally recognized accounting principles and shall be
made available to City or its Project Manager for inspection and/or audit at mutually convenient
times for a period of three (3) years from the Effective Date.

2 Dougherty + Dougherty Architects LLP
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5.0. INSURANCE

5.1, Minimum Scope and Limits of Insurance. Consultant shall obtain and maintain

during the life of this Agreement all of the following insurance coverages:

(2)

(b)

(c)

(d)

Comprehensive  general  liability, including premises-operations,
products/completed operations, broad form property damage, blanket
contractual liability, independent contractors, personal injury with a policy
[imit of not less than One Million Dollars ($1,000,000.00), combined
single limits, per occurrence and aggregate.

Automobile liability for owned vehicles, hired, and non-owned vehicles,
with a policy limit of not less than One Million Dollars ($1,000,000.00),
combined single limits, per occurrence and aggregate.

Workers' compensation insurance as required by the State of California.
Consultant agrees to waive, and to obtain endorsements from its workers’
compensation insurer waiving, subrogation rights under its workers’
compensation insurance policy against the City and to require each of its
subcontractors, if any, to do likewise under their workers’ compensation
nsurance policies.

Professional errors and omissions (“E&Q™) liability insurance with policy
limits of not less than One Million Dollars (31,000,000.00), combined
single limits, per occurrence and aggregate. Consultant shall obtain and
maintain, said E&QO liability insurance during the life of this Agreement
and for three years after completion of the work hereunder.

5.2.  Endorsements. The comprehensive general liability insurance policy shall contain
or be endorsed to contain the following provisions:

(a)

(b)

(c)

Additional insureds: "The City of Costa Mesa and its elected and
appointed boards, officers, agents, and employees are additional insureds
with respect to this subject project and contract with City."

Notice: "Said policy shall not terminate, nor shall it be cancelled, nor the
coverage reduced, until thirty (30) days after wrilten notice is given to
City."

Other insurance: "Any other insurance maintained by the City of Costa
Mesa shall be excess and not contributing with the insurance provided by
this policy."

53  Ifany of such policies provide for a deductible or self-insured retention to provide
such coverage, the amount of such deductible or self-insured retention shall be approved in
advance by City. No policy of insurance issued as to which the City is an additional insured
shall contain a provision which requires that no insured except the named insured can satisfy any
such deductible or self-insured retention.

4 Cougherty + Dougherty Architects LLP



JdTT s1vRmpry Ataydnoc + AreySnog L

uraray papraoad Ajssardxa
se jdaoxa Jopunoiay suonediqo sy jo sourumorRd o) Ul pur JuowRaIdy SIY) JO uonerodsu
pue voneredoaxd oy ur paLmoul $09] PUL 51500 UMO 511 Teaq [[eys Ayed yoeg 53500 919

. “dT¥] 93 19A0 UI240F [[eys asucdsoy oy
pue 419 21 pue asuodsay] 2y) y1og 100 weAo8 [[rys justeaidy sy ‘eousiaal £q pajeiodioour
os suoistaold 10 uorsiaoid yons Aue yo 9sou) pue juswealfy SIY) JO SUOTIIPUOD Pue SULR) 21}
Buowe 101[Ju0d AUB ST 2181)) JI ‘ssa[aylasdN JUswoaISy s1y) jo Jed B pawseep aq [[BYs uorsiaoid
yons ‘osuodsoy oyl 1o L oyl Jo uoisiaoxd Aue souersjer Aq sojerodroour juswasidy smy)
JLXa 24t 0 pue ] [readid [[BYS JUSWaAIFY SII UI YIO0] 10 SULID) oy} ‘SHUXH Payde)e ay) Jo
Aue pur UaWLIFY SIY) UI AOUDISISUOOUT UE JO JU0A2 oY) U :33U5podalg Jo BpiQ  'S1'9

"1O3[Je UI ST JUSWRITY ST} [Ty A1)
Jo 2akordurs 1ensar Aue Lojdwe jou [[ia jueimsuo)) JUBWAOAIT pPpHIQNOI 10

"TI0T}224100 Y} 0}
predal yim paimbal Sunsawu Aue ur ojedroned o) pue A31) Jo UONOBISTIES 2[0S O1[} O} J2)JBUL 1)
1021100 pUB AJ100I 0] AIBSSE02U SIOIAIDS [BUOISSaJOId JUB)NSUO)) IOYI0 PUB S2IBIUIIS ‘STULMBIP
ugdisop Axessaosu [[g opraoid ‘A1) 0f 1500 oU 1B [[BYS IUBINSUOD U() ‘SINO20 JUBHNSUO))
0} S[QeINYLIE UOISSIIUO IO IOIID UB JBU) JUSAD 2U) U] AN} 0] 150D [BUCHIPPE OU 1B JUSWSI3Y
SII[} Jopun paIopual SaoIAIes Aue Fumpredal ‘eanejuasardar s A1) o) Aq painber oq Aew se
uoneue[dxs 10/pue UONBIYLIR]O YSIUIN] [[eYS ‘poisenbol uoym Quelnsuo)) "JUOWoaIFV STl opun
SINSaI pue IoMm $11 10J 9[qIsuodsal oq [[eys jurinsuo,) -SI0IE o] AN[IQISUOdsay "€1°9

UNoY) 2y} Jo 1op1o Aq 10 me[ A paimbal aq o} pat22ap 81
SINSO[ISIP JI PANIBUIL OS SPI0IT SO} “UOTIEITWII] IO ‘TUIPN[DUL 101008 OPEI) AUB JO aMmSO[OSIp
oy} Jof aqrsuodsar 1o 9[qer] oq ‘Aem Aue ul ‘ou [[eYS L)) O] 121035 Opel) B SB Pajeusisap
ST Jey) M AQ pourelqo UONBULIOJUL [[B [RIUSPIIUCD SE UIRJUIBUL 0} IOABIPUD [[Im A 94],
‘101008 apRI) UYons FO A7) SULIOJUI JUB)TSUO)) [OIYM JO PUB ‘/*$G7O UOIAS 2P0 JUSUILISAOL)
BILIOJI[E)) @) UL POULISP 81 LA} JRYf) SB ‘S)9100S open} se AJIenb Jey) uonBULIOIUL JO SIUSWUNIOP
asol} aq Aew omsopasip orqnd o) suondaoxy . (‘bes 10 (g7 UON0OG 9PO)) JUSUILIIAOLY
BIUIOJI[R))) 10V SpIooay oiqnd eruwiojije)) syl Aq painbal se ainso[dsip onqnd o3 30o(qns oq
Kewr A1) 01 papraoid pue ‘siojornuooqns si1 Jo Aue 1o ‘ueinsuo)) Aq paredosd 1o poysiuing safy
Io sos1p ‘sade} sondwos ‘o) payiuny 10U jnq ‘SUIPNIOUT BIRP PUE UOEULIOTUL ‘SJuatunoop ‘spodal
[T JBY[} TeME ST PUR PISTAPE U20q SBY Jue)nsuo;) SIMSO[ISI(] j0V sploday oqid "Z1'9

K117 21} 01 150D [BUOHIPPE OU 18 ‘aAnejuasardal
pozuoyne sy Jo A1) Aq paisonber se swoy pojelal 1oofoig reyo Aue 1o sedey opne sofy
‘sos1p ‘sade) 1ondwon ‘03 payruuI] J0u Jng Surpnjoul UL} AU Ul ‘BJEP ‘UOTIRUWLIOIUI ‘SIUdWINIOP
‘sproder ‘sSurpury Aue A1) 0] JSAISP [[BYS JUBINSUO)) "JUBNSUO)) AQ PIUSIUN SIURUINIOD
ojordwoour jo asn 1o juowRaIdy s Aq pojerdwoluos jou spoeload layjo 10 sjuLsWUINIOP
yons Jo asu $,A)10) woll 3unjnsar 1o Jo no JuIsUe ‘sa9]  sAourolje Jurpnjoul ‘sasuadxo pur ‘8asso|
‘sofewep ‘SWIR[D [[B WO JUBINSUO.) SSA[ULIEY PIOY pue AJIUWPUT [feys A))) ‘JeNsuo)) 0}
amsodxa {889 10 AN[Igel] moim pue A117) JO SU 2[0S aY) Je aq [[BYS ‘S)uaumoop d)afdurosut Jo
asn Aue pue quowicaidy st Aq pajejdwaiuos 10U $100(0ad 19710 0] SHUSWNIOP YoNs JO ash AUY
A1) JO u2su0d Joud oy Jnoilim UONRZIURSIO 0 [BNPIAIPUI AUR 0} S[(R[IRAR SpRLU 2q JOU [[BYS
TONBULIOJUT JO SJUSWNO0P Yyons Aue Jey)l sedide jueynsuoy) A1) jo Auodord ojos oy uiewual pue
3q [[BYS ‘JUaUR218Y Siy) Jo 2ourtioyed Jo 25102 2y UI SI010BITOIQNS ST JO AUR 10 JUBNSUO))



6.17.  No Third Party Beneficiary Rights: This Agreement is entered into for the sole
benefit of City and Consultant and no other parties are intended to be direct or incidental
beneficiaries of this Agreement and no third party shall have any right in, under or to this
Agreement.

6.18. Headings: Paragraphs and subparagraph headings contained in this Agreement
are included solely for convenience and are not intended to modify, explain or to be a full or
accurate description of the content thereof and shall not in any way affect the meaning or
interpretation of this Agreement.

6.19.  Construction: The parties have participated jointly in the negotiation and drafting
of this Agreement. In the event an ambiguity or question of intent or interpretation arises with
respect to this Agreoment, this Agreement shall be construed as if drafted jointly by the parties
and in accordance with ifs fair meaning. There shall be no presumption or burden of proof
favoring or disfavoring any party by virtue of the authorship of any of the provisions of this
Agreement.

0.20. Amendments: Only a writing executed by the parties hereto or their respéctive
successors and assigns may amend this Agreement.

6.21.  Waiver: The delay or failure of either party at any time to require performance or
compliance by the other of any of its obligations or agreements shall in no way be deemed a
waiver of those rights to require such performance or compliance. No waiver of any provision of
this Agreement shall be effective unless in writing and signed by a duly authorized representative
of the party against whom enforcement of a waiver is sought. The waiver of any right or remedy
In respect to any occurrence or event shall not be deemed a waiver of any right or remedy in
respect to any other occurrence or event, nor shall any waiver constitute a continuing waiver.-

6.22.  Severability: If any provision of this Agreement is determined by a court of
competent jurisdiction to be unenforceable in any circumstance, such determination shall not
alfect the validity or enforceability of the remaining terms and provisions hereof or of the
offending provision in any other circumstance. Notwithstanding the foregoing, if the value of
this Agreement, based upon the substantial benefii of the bargain for any party is materially
impaired, which determination as made by the presiding court or arbitrator of competent
jurisdiction shall be binding, then both parties agree to substitute such provision(s) through good
faith negotiations.

6.23. Counterparts: This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original. All counterparts shall be construed together and shall
constitute one agreement.

6.24.  Corporate Authority: The persons executing this Agreement on behalf of the
parties hereto warrant that they are duly authorized to execute this Agreement on behalf of said
parties and that by doing so, the parties hereto are formally bound to the provisions of this
Agreement,

8 Dougherty + Dougherty Architects LLP
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APPROVED AS TO CONTENT:

e 410125
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REQUEST FOR PROPOSAL

FOR

CITY HALL AND POLICE DEPARTMENT ENTRYWAY DESIGN

PRESENTED BY
DEPARTMENT OF THE CEO

CITY OF COSTA MESA

RELFASE DATE: August 21, 2012

EXHIBIT A
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3. SCOPE OF WORK

The City of Costa Mesa ("the City") seeks proposals for a consultant to provide interior design
services for its City Hall and Police Department lobbies, as well as additional services for
directional guidance signs and a possible design of an employee lounge. The Designer must be
familiar with construction methods, working drawings, public bid requirements, and building and
public safety, and must have demonstrable experience in interior design in a municipal
environment. The designer must have an Accredited Professional certification. The contract
will be for one-year with two one-year options to renew. Payment will be on an hourly basis
with an agreed upon not exceed amount of the contract.

The offerors selected for this contract will work on a consultant basis to provide creative
direction, consultation, coordination, interior and environmental design for approximately 7, 500
square feet of space. The designers will need to provide pricing for the following areas:

1. Creative/Art Direction/Interior Design Development

2. Project Coordination/Management Services

3. Production/Renderings/Space Planning

4. Comprehensive Mock-Ups/Proofs/Mood Boards

Fees will be inclusive of:

L. Overall interior creative direction and design supervision. (7,500 sq. fi. interior)
2. Conduct research and walk-through of existing lobby, offices and property.

3. Development of mood boards to portray the look, feel, and design direction of the City of
Costa Mesa Lobby, offices, etc.

4. Interior and exterior design consultation and coordination with client and contractor.
5. Design space planning and furniture layout with furniture manufacturer

6. Selection of fumniture fabrics, materials, carpeting/floor/wall and window covering,
tables, etc.

7. Color coordination, color palette for scope of project
8. Assist City with contractor preliminary budget items

The successful offerors will interface with the City Manager's Office, the Public Works
Department, the Purchasing Department, and various other departments within the City on as
needed basis.

The successful offeror must be familiar with construction methods, working drawings, public bid
procedures and building and fire safety codes.

Responding offerors must demonstrate the ability to provide the services described in this
document, must meet all minimum criteria and must submit a complete proposal.
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4. Detailed description of specific tasks you will require from City staff. Explain what
the respective roles of City staff and your staff would be to complete the tasks
specified in the Scope of Work.

5. Proposers are encouraged to provide additional innovative and/or creative approaches
for providing the service that will maximize efficient, cost-effective operations or
increased performance capabilities. In addition, the City will consider proposals that
offer alternative service delivery means and methods for the services desired.

e Staffing

Provide a list of individual{s) who will be working on this contract and indicate the functions
that each will perform and anticipated hours of service of each individual. Include a resume
for each designated individual.

Upon the contract award and during the contract period, if the Proposer chooses to assign
different personnel to the contract, the Proposer must submit their names and qualifications

including information listed above to the City for approval before they begin work.

o Minimum Qualifications

The information requested in this section should describe the qualifications of the firm or
entity and key staff performing projects within the past five years that are similar in size and
scope to demonsirate competence to perform these services. Information shall include:

Names of assigned personnel dedicated to the account and their specific responsibilities with
respect to this scope of work, Please include an organizational chart that reflects the titles of
key staff and management contacts of each individual assigned to provide services under this
contract,

Provide a summary of your firm’s demonstrated capability, including length of time that your
firm has provided the services being requested in this Request for Proposal.

Provide at least two professional references that received services of a similar size and scope
from your firm. The City of Costa Mesa reserves the right to contact any of the organizations
or individuals listed. Information provided shall include:

Client Name

Project Description

Project start and end dates

Client project manager name, telephone number, and ¢-mail address.

o 0 00

= [Fee Proposal

All Proposers are required to submit the form in Appendix D with their proposal. Pricing
instructions should be clearly defined to ensure fees proposed can be compared and
evaluated. Proposals shall be valid for a minimum of 90 days following submission.
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6.

Submission of Proposals

Complete written proposals must be submitted in sealed envelopes marked and received
ne later than 5:00 p.m. (P.S.T) on September 14, 2012 to the address below. With no
exceptions proposals will not be accepted after this deadline. Faxed or e-mailed
proposals will not be accepted.

Costa Mesa City Clerk
Attn: Bill Lobdell
77 Fair Drive
Costa Mesa, CA 92626
RE: RFP - Design Services
Inquiries

Questions about this RFP must be divected in writing, via e-mail (o:

Dan Baker, RFP Facilitator

daniel.baker@costamesaca.gov

The City reserves the right to amend or supplement this RFP prior to the proposal due
date. All amendments, tesponses to questions received, and additional information will
be posted fo the Costa Mesa Procurement Registry, Cosla Mesa - Official City Web Site -
Business - Bids & RFP's. Proposers should check this web page daily for new
information. The City will endeavor to answer all written questions timely received no
later than August 24, 2012, The City reserves the right not to answer alt questions.

From the date that this RFP is issued until a firm is selected and the selection is
announced, firms are not allowed to communicate outside the process set forth in this
RFP with any City employee other than the contracting officer listed above regarding this
REP. The City reserves the right to reject any proposal for vielation of this provision.
No questions other than written will be accepted, and no response other than written will
be binding upon the City.

Conditions for Proposal Acceptance

This RFP does not commit the City to award a contract or to pay any costs incurred for any
services. The City, at its sole discretion, reserves the right to accept or reject any or all
proposals received as a result of this RFP, to negotiate with any qualified source(s), or to
cancel this RFP in part or in its entirety. The City may waive any irregularity in any
proposal.  All proposals will become the property of the City of Costa Mesa, USA. If any
proprietary information is contained in the proposal, it should be clearly identified.

EVALUATION CRITERIA

The City’s evaluation and selection process will be conducted in accordance with Chapter V,
Atticle 2 of the Cify's Municipal Code (Code). In accordance with the Code, the lowest
responsible bidder will be determined based on evaluation of qualitative factors in addition to
price. At all times during the evaluation process, the following criteria will be used. Sub-criteria

7
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C. Interviews, Reference Checks, Revised Proposals., Discussions

Following the initial screening and review of proposals, the Proposers included in this
stage of the evaluation process may be invited to participate in an oral interview.
Interviews, if held, are tentatively scheduled for September 17 - 19, 2012, and will be
conducted at the City of Costa Mesa City Hall, 77 Fair Drive, Costa Mesa, CA 92626.
This date is subject to change. The individual(s) from Proposer's firm that will be
directly responsible for carrying out the contract, if awarded, should be present at the oral
interview. The oral interview may, but is not required to, use a written question/answer
format for the purpose of clarifying the intent of any portions of the proposal.

In addition to conducting an oral interview, the City may during this stage of the
evaluation process also contact and evaluate the Proposer’s references, contact any
Proposer to clarify any response or request revised or additional information, contact any
current users of a Proposer’s services, solicit information from any available source
concerning any aspect of a proposal, and seek and review any other information deemed
pertinent to the evaluation process.

Following conclusion of this stage of the evaluation process, the Commitiee will again
rank all Proposers according to the evaluation criteria set forth above. The Committee
may conclude the evaluation process at this point, and make a recommendation for
award, or it may request Best and Final Offers from Proposers. The City may accept the
proposal or negotiate the terms and conditions of the agreement with the highest ranked
firm, which shall be determined to be the lowest responsible bidder. The City may
recommend award without Best and Final Offers, so Proposers should include their best
proposal with their initial submission.

Recommendation for award is contingent upon the successful negotiation of final
contract terms. Negotiations shall be confidential and not subject to disclosure to
competing Proposers unless an agreement is reached. If contract negotiations cannot be
concluded successfully within a time period determined by the City, the City may
terminate negotiations and commence negotiations with the next highest scoring Proposer
or withdraw the RFP.

8. PROTEST PROCEDURES

Failure to comply with the rules set forth herein may result in rejection of the protest. Protests
based upon restrictive specifications or alleged improprieties in the proposal procedure which are
apparent or reasonably should have been discovered prior to receipt of proposals, shall be filed in
writing with the RFP Facilitator named herein at least 10 calendar days prior to the deadline for
receipt of proposals. The protest must clearly specify in writing the grounds and evidence on
which the protest is based.

Protests based upon alleged improprieties that are not apparent or which could not reasonably
have been discovered prior to submission date of the proposals, such as disputes over the staff
recommendation for contract award, shall be submitted in writing to the RFP Facilitator named
herein within forty-eight hours from receipt of the notice from the City advising of staff’s
recommendation for award of contract. The protest must clearly specify in writing the grounds
and evidence on which the protest is based. The RFP Facilitator will respond to the protest in
writing at least three days prior to the meeting at which staff’s recommendation to the City

9



0l

“UOI1098 ST} Ul PaqLIaSap SB
SUONBOTUNUILIOD pejiquyold pajosllp 1o pey jou 2aey Asy) eyl SwAInIoo spesodod 1ayy yitm (O
xipuaddy) wog suopesumuwor) a1ieg Xq oyp spnjour jjeys swesodosg Jreyaq stesodoid oy uo
Ay s 3oeju0s 03 Jesodoug ayy £q peisenbal usaq sey oym Ajius 1o [enptaipul Lue pue ‘qesodoid
sJesodord oy ur peysy sionddns Jo sioenuooqns Aue ‘sjusfe pue SjUBNSUCD ‘SIOIOBIIP
‘s1001j50 ‘seskordwe sesodord sy Jo (8 sepnjour sanejussaider stasodord, Jo 1esodold, v

“Buneow oqnd & Jurmp 4110 aY) JO seaneINesardel 2I0UL 10 U0 0] ATjqad
ul suonejuosond 10 sjuowolels [ero Jumew woll ‘1osomoy ‘panquyoid jou ore seanejussaidal
moyp pue siasodoid  pIEMY JoRNUOD) eyl JayPe Mmun gL Sup Suipiedal  “I01elIoB]
ITd oy jo uondooxo oyr yna ‘joued uorenead oy) Jjo roquow Aue uipnpoul ‘A1) Ay
Jo uade 10 safojdwe ‘10010 ue YA Y SIYF Ul Y0} 198 saanpadold o) opIsito 9)ealuniiiod
jou prnoys ssanejussarder  sresodorg pue siesodoid ‘uonippe ul  CJJY SHp INOge SISQUISUL
jouno)) A Syl YuA SRdIUNuUImod jou pnoys seanwiuesaidor | siesodorgd puwe sissodoid

SNOLLVOINAWINOD H1dVd-Xd "0l

A0 oy 03 A3ien]
Au® JnoYIIA JYTnOS YOHBULIOJUL 2Uf) 95Ba[el ABW PUB SINSO[OSIP WOLJ UONBULIOTUL 3Y) PlOYYIlm
01 uonedi[qo ou dAry [[eys A oY ‘[ENUSPIJUOD St PAJHUSPI UONEULIOJUT SINSO[ISIP WO
proym. A ay ey} jsenbar jou seop iesodorg Jy  uoneunojur 1esodorg Aue JO ‘9Inso[osip
woi} SuIpjoyyiim 1o ‘oInsolosip oy} Sunueouod sjusde 10 ‘seakoldwe ‘SIaOLfO ‘SI0I0SIP S 10
K310y o1y Jsure3e uonow [e39] AUe WBJUILW JO ‘ons “WIe]d € 9B 10U [[Bys 10s0d0I] -UONRILIOJUL
19sodo1d Jo Suipjoyyiis o) 0} payelol sasuadxo pue spsoo je pue Aue Aed pup ‘(UOLEBWIOJUL
assodorg oy Bunsenboxr Aued oy o1 papiesme oq Avwn 1ey) so9] s,ASUICpHE ©} PAPUN] j0U
mq Surpnjour) sefewep [e 1suleSe pue woyy A1) ) SSOJULIEY PlOY pue AJHIUSPUL ‘dINSOTOSIP
-uou oY) woiy Juynsar safuofjeys Aue 10y Anjiqisuodser e swmnsse (eys Issodorq 9senbar
s Jesodold oyl yia senydwios A31) oUl PuR ‘[eNUSPIUCI SB PSYUSPI UONRWIOIUL SINSOjosIp
wey pioyym A1) oy jey) sisenbar resodord J1 eyl ojeaipur [eys [esodoxd v Jo uolssiugng

TENUAPIIUOD
se fesodor] 9011 sit epeudisep Jou jenuspiyuos se jesodoid a1mus sy ajeusSisep jou Avur 1dsodoid
Tenuapyuos se uoneunojul Arejoudord yons Jumureyuos afed yoes Junyrew Aq UOTRULIOFUI
Areyoridoad ayy amsoosip woay proyuim A1) o yey jsenbar [reys 1esodord oyl ‘pasorasip Ji
uonsod sapneadwos s sesodorg oy 0y Amfur [enuelsqns osnes pinom saaatjaq 1esodolf oy Jet)
.uoneuuoyut Arepaudold 194j0 10 $}19100S 9PRI) SUTEIU0D UOROIUNIIMIOD AU soAdl[aq 1osodoL] JI

TrUNo)) A117) Ayl 0} SPEW ST UOLEPUAWTIONDI B SB AUIT) yons 18 ss2004d UGONRN[EAS
sy Burmoroy sjesodoxd oy jo suonzod oyqud [ie eswo[or o) spueiur A1y oy Conqnd oy
01 a[qe[LeAe aq [eys ‘wsodold pue AI0) 8y usomIdq HONEOTINUIIOD Us)ILm 19yjo Aue J0 soj01d
‘I sy 0} asuodsar ‘wonmsqus 10 ‘vondeoxs ‘uoneurjdxe 10] jsenbar Aue Jo jusjuod ot
‘me] £q 2Ins0O[osIp Wwol] 1dWexa SI UORWIONL SSO[Ull ‘QI0J2IAT ], 'SPIOJAT JUSIUUISAOT 0) 82008
orpgnd sojepuein ("bas 19 (0$7o SUCNHS PO JA0L) ‘[BD) 10V SPI0OY OIqnd BIUIoj[e) 2],

ALI'TVELNAUIINOD 6
‘ojep uroou pa[npotas oy o1 Joud SABP 0m] 15BL] JB UOTIUJUL 811 JO 10JEN[IOR,|

JN o Agnou [ 31 ‘Gunestu [rouno)) A1) e v uosied ur jsejoad sjr onsind pue “I0TBIIOE]
JI¥ oy Jo ssuodsar oy [eadde o1 oprosp Iosodoi] PNOYS  PRISPISUOD 2 [[Ia [IDUNO))



11. CONFLICT OF INTEREST

The Proposer warrants and represents that it presently has no interest and agrees that it will not
acquire any interest which would present a conflict of interest under California Government
Code sections 1090 et seq., or sections 87100 et seq., during the performance of services under
any Agreement awarded. The Proposer further covenants that it will not knowingly employ any
person having such an interest in the performance of any Agreement awarded. Violation of this
provision may result in any Agreement awarded being deemed void and unenforceable.

12. DISCLOSURE OF GOVERNMENTAL POSITION

In order to analyze possible conflicts that might prevent a Proposer from acting on behalf of the
City, the City requires that all Proposers disclose in their proposals any positions that they hold
as directors, officers, or employees of any governmental entity. Additional disclosure may be
required prior to contract award or during the term of the contract. Each Proposer shall disclose
whether any owner or employee of the firm currently hold positions as elected or appointed
officials, directors, officers, or employees of a governmental entity or held such positions in the
past twelve months using the attached “Disclosure of Government Positions Form™ (see
Appendix F).

13. CONDITIONS TO AGREEMENT, IF ANY

The selected Proposer will execute an Agreement for Services with the City describing the Scope
of Services to be performed, the schedule for completion of the services, compensation, and
other pertinent provisions. The contract shall follow the sample form of Agreement provided as
Appendix B to this RFP, which may be modified by City. AH Proposers are directed to
particularly review the indemnification and insurance requirements set forth in the sample
Agreement.

Pricing shall remain firm for a minimum of two (2) years. Any and all requests for pricing
adjustments for follow-on contract renewal periods shall be provided no later than sixty (60)
days prior to the end of the contract period. Any such proposed price adjustments shall not
exceed The Bureau of Labor Statistics Consumer Price Index (CPI) data for Los Angeles-
Riverside-Orange County, CA, All Items, Not Seasonally Adjusted, “annualized change
comparing the original proposal month and the same month in the subsequent year. This
information may be found on the U.S. Department of Labor’s website at www.bls.gov,

The terms of the agreement, including insurance requirements have been mandated by the
City and can be modified only if extraordinary circumstances exist. Submittal of a proposal
shall be deemed acceptance of all the terms set forth in this RFP and the sample Agreement for
Services unless the Proposer includes with its proposal, in writing, any conditions or exceptions
requested by the Proposer to the proposed Agreement. In accordance with the Municipal Code,
the City may consider the scope and number of conditions in evaluating proposals and
determining the lowest responsible bidder.

14. DISQUALIFICATION QUESTIONNAIRE

Proposers shall complete and submit, under penalty of perjury, a standard form of questionnaire
inquiring whether a Proposer, any officer of a proposer, or any employee of a Proposer who has
a proprietary interest in the Proposer, has ever been disqualified, removed, or otherwise

11



A

"ATTVNOLLNHINI 2INVIE LAHT vV SIHL

g x1puaddy unpim porjoads st 98819409 Suraoid sjuswesiopus pue
QOURINSUT JO SO ) Im A1) 9U) YSTIng jsnu 1osodord [NFssaoons ‘JOBIjU0d JO pieme
JO SABD IBPUOTED SATINDOSUOD (O]) UY) UNPIAL T10BNU0D JO Juiad e Jo souensst oy 1of A1) syl
1M O] UO SIUSWSSIOPUd parinbar pue odurInsul-J[os (€321 Jo Jooid 10 (Aorjod 10 uoneiR[oap ¥
101) DIUBINSU] JO 2JBOIII0)) padosddp ue oAy SIOPUSA PUR ‘S005$9] ‘Sa0suool] jey) saimbal A117)

Sy U0 INDay] JoUBIISI]

‘A1) oy Jo Apedoid oy su1009q paprugns
sresodoxd v “1asodorg oy Jo Anpnqisuodsaz ojos oy st jesodoid oy Surdo[sasp 107 3500 YT,

jEsodox Suliedalj 10f 31500

"TWOLRULIOFUL Mot 10} Ajrep aFed gom
ST} Yoouo pinoys siosodold G S - SSSUTSHE - 9SG qoA MY eI - BSoN YISy
‘Ans130y JUNULIN00I] BSIN BISOD) 913 0) pAysod aq [[Im UOTRULIOJUL [PUONIPPE PUE SIUWPUSE
v 9ep anp jesodoxd ayp o) sond g,y siyp Juswsddns 10 puoure o) B oy seAtesar A1) AL,

S)UIUpIPIUY

SNOLLIONOD ANV SWHAL QIVUNVLS  'SE

H
xipuaddy 90§ ‘uonrmdal A1aJes © 10 AB[ JO UONEB[OIA © JO 2sneaaq joeford [£00] 10 ‘01118 ‘[RIopa]
v Gunepdwos 10 ‘uo Fuisodoid woxy payusscrd ss1mIoyio 1o ‘pesowal ‘poyrjenbsip usaq Fulary
‘aasodoxg yons jo aakojdus 10 19017j0 Auw ‘13sodoid e jo siseq sy uo payoelor oq Lewt resodord v
"SOOURISUINOILD o1} urejdxa o) ‘os J1 pue uone[ngol £1aJes JO ME] JO UONRIOIA ® JO asnedaq jooloid
WowIA0F [200] 10 ‘AEys ‘Jeropa] ¢ Fupsjdwos 1o ‘uo Jesodord Aur Suayjo woy pajusasid



AT YT

Y

13



142

NOLLVIDOSSY QaLVIOLIOONINN [] JTHSYANLYVA [ ]
JTHSIOLARJIOEd 1108 [] TYNCAIAIANI [ ]
dTHSYANINYd ALITIEVIT QOLINLT [ NOLLYIOJI0D [

(ouo 3oo1D) :ssauIsSNq INOA ST

NOLLVIOLIOD LIO¥d M04 [ ] NOLLYIOLMOD LIIOUd NON ]

(su0 yo2y2} ssauisng oL s]

'xe,] ssoursng rouotdara], ssaursng

1$SRIPPY [IEIN-H DL

:spesodoid 10 U0SIDJ 190IU0))

Xeq PUoYd

1SSOIPPY [IEN-H

:apop) drz pue 21815 ‘A1)

:8821ppVY Surjrey 21e1odio))

UAIaAIZ Y 10] UCSIOd 10800

:uoneIodion Jo swEN [Br1ORNUO)) [R3aT

FOANTA INFNAND [] MAN [] INVOTTAIY 40O AdAL

WFMOA NOLLVITI'TddY JOANHA
SHIAYTS FANOH T ADNVINSNT

TVSOd0dd 04 15310




Names & Titles of Corporate Board Members
(Also list Names & Titles of persons with written authorization/resolution to sign contracts)

Names Title Phone

Federal Tax Identification Number:

City of Costa Mesa Business License Number:

(If none, you must obtain a Costa Mesa Business License upon award of contract.)

City of Costa Mesa Business License Expiration Date:
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PROFESSIONAL SERVICES AGREEMENT
CITY OF COSTA MESA

THIS AGREEMENT is made and entered into this __ day of , 2012 (“Effective
Date”), by and between the CITY OF COSTA MESA, a municipal corporation (“City”), and
consultant, a California corporation (“Consultant™).

WITNESSETH:

A, WHEREAS, City proposes to have Consultant provide professional insurance broker
services as described herein below; and

B. WHEREAS, Consultant represents that it has that degree of specialized expertise
necessary to practice and perform the services herein contemplated; and

C. WHEREAS, City and Consultant desire to contract for specific services in connection
with the project described below (the “Project”) and desire to set forth their rights, duties and
liabilities in connection with the services to be performed; and

D. WHEREAS, no official or employee of City has a financial interest, within the provisions
of California Government Code, Sections 1090-1092, in the subject matter of this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions
contained herein, the parties hereby agree as follows:

1.0. SERVICES PROVIDED BY CONSULTANT

[.1.  Scope of Services. Consultant shall provide the professional services described in
Consultant’s Proposal (the “Proposal”). A copy of said Proposal is attached hereto as Exhibit
“A” and incorporated herein by this reference,

1.2, Professional Practices. All professional services to be provided by Consultant
pursuant to this Agreement shall be provided by personnel experienced in their respective fields
and 1n a manner consistent with the standards of care, diligence and skill ordinarily exercised by
professional consultants in similar fields and circumstances in accordance with sound
professional practices. It is understood that in the exercise of every aspect of its role, within the
scope of work, consultant will be representing the City, and all of its actions, communications, or
other work, during its employment, under this contract is under the direction of the City.
Consultant also warrants that it is familiar with all laws that may affect its performance of this
Agreement and shall advise City of any changes in any laws that may affect Consultant’s
performance of this Agreement.

1.3, Warranty, Consultant warrants that it shall perform the services required by this
Agreement in compliance with all applicable Federal and California employment laws including,
but not limited to, those laws related to minimum hours and wages; occupational health and
safety; fair employment and employment practices; workers’ compensation insurance and safety
in employment; and all other Federal, State and local laws and ordinances applicable to the
services required under this Agreement. Consultant shall indemnify and hold harmless City from
and against all claims, demands, payments, suits, actions, proceedings, and judgments of every
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3.0. TIME OF PERFORMANCE

3.1. Commencement and Completion of Work. The professional services to be
performed pursuant to this Agreement shall commence within five (5) days from the Effective
Date of this Agreement. Said services shall be performed in strict compliance with the Project
Schedule approved by City as set forth in Exhibit “D,” attached hereto and incorporated herein
by this reference. The Project Schedule may be amended by mutual agreement of the parties.
Failure to commence work in a timely manner and/or diligently pursue work to completion may
be grounds for termination of this Agreement.

3.2, Excusable Delays. Neither party shall be responsible for delays or lack of
performance resulting from acts beyond the reasonable control of the party or parties, Such acts
shall include, but not be limited to, acts of God, fire, strikes, material shortages, compliance with
laws or regulations, riots, acts of war, or any other conditions beyond the reasonable control of a

party.
4.0. TERM AND TERMINATION

4.1.  Term. This Agreement shall commence on the Effective Date and continue for a
period of three year, unless previously terminated as provided herein or as otherwise agreed to in
writing by the parties. At the end of the term period, the City may determine, in its sole
discretion, to exercise an option to renew the contract for up to two periods of one (1) year each.
The City shall give notice to Consultant of its intention to exercise such option at least 30 days
prior to expiration of the base, or option, term.,

4.2, Notice of Termination. The City reserves and has the right and privilege of
canceling, suspending or abandoning the execution of all or any part of the work contemplated
by this Agreement, with or without cause, at any time, by providing written notice to Consultant,
The termunation of this Agreement shall be deemed effective upon receipt of the notice of
termination. In the event of such termination, Consultant shall immediately stop rendering
services under this Agreement unless directed otherwise by the City.

4.3.  Compensation. In the event of termination, City shall pay Consultant for
reasonable costs incurred and professional services satisfactorily performed up to and including
the date of City’s written notice of termination,

4.4  Documents. In the event of termination of this Agreement, all documents
prepared by Consultant in its performance of this Agreement including, but not limited to,
insurance program files, quotes, requests for proposals, policies, certificates, etc., shall be
delivered to the City within ten (10) days of delivery of termination notice to Consultant, at no
cost to City. Any use of uncompleted documents without specific written authorization from
Consultant shall be at City's sole risk and without liability or legal expense to Consultant.

5.0. INSURANCE

5.1, Minimum Scope and Limits of Insurance. Consultant shall obtain and maintain
during the life of this Agreement all of the following insurance coverages:

(a) Comprehensive  general liability, including premises-operations,
products/completed operations, broad form property damage, blanket
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5.5,  Non-limiting: Nothing in this Section shall be construed as limiting in any way,
the indemnification provision contained in this Agreement, or the extent to which Consultant
may be held responsible for payments of damages to persons or property.

6.0. GENERAL PROVISIONS

6.1.  Entire Agreement: This Agreement constitutes the entire Agreement between the
parties with respect to any matter referenced herein and supersedes any and all other prior
writings and oral negotiations. This Agreement may be modified only in writing, and signed by
the parties in interest at the time of such modification. The terms of this Agreement shall prevail
over any inconsistent provision in any other contract document appurtenant hereto, including
exhibits to this Agreement.

6.2.  Representatives. The City Manager or his designee shall be the representative of
City for purposes of this Agreement and may issue all consents, approvals, directives and
agreements on behalf of the City, called for by this Agreement, except as otherwise expressly
provided in this Agreement.

Consultant shall designate a representative for purposes of this Agreement who
shall be authorized to issue all consents, approvals, directives and agreements on behalf of
Consultant called for by this Apgreement, except as otherwise expressly provided in this
Agreement,

6.3.  Project Managers. City shall designate a Project Manager to work directly with
Consultant in the performance of this Agreement,

Consultant shall designate a Project Manager who shall represent it and be its
agent in all consultations with City during the term of this Agreement. Consultant or its Project
Manager shall attend and assist in all coordination meetings called by City.

6.4. Notices: Any notices, documents, correspondence or other communications
concerning this Agreement or the work hereunder may be provided by personal delivery,
facsimile or mail and shall be addressed as set forth below. Such communication shall be
deemed served or delivered: a) at the time of delivery if such communication is sent by personal
delivery; b) at the time of transmission if such communication is sent by facsimile; and c) 48
hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if such
communication is sent through regular United States mail.

IF TO CONSULTANT: IF TO CITY:
Consultant Name City of Costa Mesa
12345 Any Street 77 Fair Drive

Any Town, CA 92000 Costa Mesa, CA 920626
Tel: 555-555-5555 Tel: 714-754-5156 |
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business, financial, commercial or pecuniary losses of any kind whatsoever, and attorneys fees,
and costs and expenses of any kind whatsoever.

Consultant's indemnity and defense obligations shall cover the acts or omissions of any of
Consultant's subcontractors, and suppliers, and the employees of any of the foregoing.

The Consultant's indemnity and defense obligation under this Section includes, without
limitation, any claims, suits, demands, damages, losses, expenses, and liabilitics arising from
allegations of violations of any federal, State, or local law or regulation, and from allegations of
violations of Consultant's or its subcontractor’s personnel practices or from any allegation of an
injury to an employee of the Consultant or subcontractor performing work or labor necessary to
carry out the provisions of this Contract,

The indemnification obligations in this Section shall not be construed to negate, abridge or
otherwise reduce any other obligation of indemnity the Consultant may have with respect to the
City which may otherwise exist. If any judgment is rendered against the City or any of the other
individuals enumerated above in any such action, the Consultant shall, at its expense, satisfy and
discharge the same. This indemmification shall survive termination or expiration of this
Agreement.

6.10. Independent Contractor: Consultant is and shall be acting at all times as an
independent contractor and not as an employee of City. Consultant shall secure, at his expense,
and be responsible for any and all payment of Income Tax, Social Security, State Disability
Insurance Compensation, Unemployment Compensation, and other payroll deductions for
Consultant and its officers, agents, and employees, and all business licenses, if any are required,
in connection with the services to be performed hereunder.

6.11. PERS Eligibility Indemnification. In the event that Consultant or any employee,
agent, or subcontractor of Consultant providing services under this Agreement claims or is
determined by a court of competent jurisdiction or the California Public Employees Retirement
System (PERS) to be eligible for enrollment in PERS as an employee of the City, Consultant
shall indemnify, defend, and hold harmless City for the payment of any employee and/or
employer contributions for PERS benefits on behalf of Consultant or its employees, agents, or
subcontractors, as well as for the payment of any penalties and interest on such contributions,
which would otherwise be the responsibility of City.

Notwithstanding any other agency, state or federal policy, rule, regulation, law or
ordinance to the contrary, Consultant and any of its employees, agents, and subcontractors
providing service under this Agreement shall not qualify for or become entitled to, and hereby
agree to waive any claims to, any compensation, benefit, or any incident of employment by City,
including but not limited to eligibility to enroll in PERS as an employee of City and entitlement
to any contribution to be paid by City for employer contribution and/or employee contributions
for PERS benefits.

6.12.  Qwnership of Documents: All findings, reports, documents, information and data
including, but not limited to, computer tapes or discs, files and tapes furnished or prepared by
Consultant or any of its subcontractors in the course of performance of this Agreement, shall be
and remain the sole property of City. Consultant agrees that any such documents or information
shall not be made available to any individual or organization without the prior consent of City.
Any use of such documents for other projects not contempiated by this Agreement, and any use
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accurate description of the content thereof and shall not in any way affect the meaning or
interpretation of this Agreement.

6.20. Construction: The parties have participated jointly in the negotiation and drafting -
of this Agreement. In the event an ambiguity or question of intent or interpretation arises with
respect to this Agreement, this Agreement shall be construed as if drafted jointly by the parties
and in accordance with its fair meaning. There shall be no presumption or burden of proof
favoring or disfavoring any party by virtue of the authorship of any of the provisions of this
Agreement.

6.21. Amendments: Only a writing executed by the parties hereto or their respective
successors and assigns may amend this Agreement.

6.22. Waiver: The delay or failure of either party at any time to require performance or
compliance by the other of any of its obligations or agreements shall in no way be deemed a
waiver of those rights to require such performance or compliance. No waiver of any provision of
this Agreement shall be effective unless in writing and signed by a duly authorized representative
of the party against whom enforcement of a waiver is sought. The waiver of any right or remedy
in respect to any occurrence or event shall not be deemed a waiver of any right or remedy in
respect to any other occurrence or event, nor shall any waiver constitute a continuing waiver.

6.23. Severability: If any provision of this Agreement is determined by a court of
competent jurisdiction to be unenforceable in any circumstance, such determination shall not
affect the validity or enforceability of the remaining terms and provisions hereof or of the
offending provision in any other circumstance. Notwithstanding the foregoing, if the value of
this Agreement, based upon the substantial benefit of the bargain for any party is materially
impaired, which determination as made by the presiding court or arbitrator of competent
jurisdiction shall be binding, then both parties agree to substituic such provision(s) through good
faith negotiations.

6.24. Counterparts: This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original. All counterparts shall be construed together and shall
constitute one agreement,

6.25. Corporate Authority: The persons executing this Agreement on behalf of the
parties hereto warrant that they are duly authorized fo execute this Agreement on behalf of said
parties and that by doing so, the parties hereto are formally bound to the provisions of this
Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by
and through their respective authorized officers, as of the date first above written.

CITY OF COSTA MESA,
A municipal corporation

Date:

CEO - Cityof Costa Mesa
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EXHIBIT A

CONSULTANT’S PROPOSAL
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SUBJECT POLICY EFFECTIVE | PAGE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89 2of3

Contractor’s and/or sub-grantee’s policy of maintaining a drug-free
workplace;

. Any available drug counseling, rehabilitation and employee assistance

programs; and

The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace;

Making it a requirement that each employee to be engaged in the performance of the
coniract be given a copy of the statement required by subparagraph A;

Notifying the employee in the statement required by subparagraph 1 A that, as a
condition of employment under the contract, the employee will;

L.

2.

Abide by the terms of the statement; and

Notify the employer of any criminal drug statute conviction for a
violation occurring in the workplace no later than five (5) days after
such conviction;

Notifying the City of Costa Mesa within ten (10} days after receiving notice under
subparagraph 1 D 2 from an employee or otherwise receiving the actual notice of such

conviction;

Taking one of the following actions within thirty (30) days of receiving notice under
subparagraph 1 D 2 with respect to an employee who is so convicted:

L.

Taking appropriate personnel action against such an employee, up to and
including termination; or

Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by a
Federal, State, or local health agency, law -enforcement, or other
appropriate agency;

Making a good faith effort to maiptain a drug-free workplace through
implementation of subparagraphs 1 A through 1 F, inclusive.
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EXHIBIT C

CERTIFICATES OF INSURANCE

31



A%

pIECE A

TR e

T R




EX PARTE COMMUNICATIONS CERTIFICATION
Please indicate by signing below one of the following two statements.

Please sign and accept only one (1) statement,

I certify that Proposer and Proposer’s representatives have not had any communication with a
City Councilmember concemning the Design Services RFP at any time after August 22, 2012.

[ certify that Proposer or Proposer’s representatives have communicated with a City
Councilmember concerning the Design Services RFP after August 22, 2012, A copy of all such
communications is attached to this form for public distribution,
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PRICING PROPOSAL FORM

Insurance Broker Services

Provide hourly rates, along with estimated annual pricing in accordance with the City’s curreni
requirements, as sef forth in section 3 Scope of Work. Also provide your firm’s proposed Staffing
Plan on a separate sheet of paper. Proposer should use a separate form to state pricing for any

added value.

Pricing shall remain firm for a minimum of two (2) years. Any and all requests for pricing
adjustments for follow-on contract renewal periods shall be provided no later than sixty (60)
days prior to the end of the contract period. Any such proposed price adjustments shall not
exceed The Bureau of Labor Statistics Consumer Price Index (CPI) data for Los Angeles-
Riverside-Orange County, CA, All Items, Not Seasonally Adjusted, “annualized change
comparing the original proposal month and the same month in the subsequent year. (This

information may be found on the U.S. Department of Labor’s website at www.hls.gov.)

Employee

Hourly Rate

Hours
worked

Total Cost

Overtime
rate

Total Fstimated Annual Price

ADD ANY ADDITIONAL COST PROPOSAL SHEETS HERE
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DISQUALIFICATION QUESTIONNAIRE

The Contractor shall complete the following questionnaire:

Has the Contractor, any officer of the Contractor, or any employee of the Contractor who has
proprietary interest in the Contractor, ever been disqualified, removed, or otherwise prevented
from bidding on, or completing a federal, state, or local government project because of a
violation of law or safety regulation?

Yes No

If the answer is yes, explain the circumstances in the space below.
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DISCLOSURE OF GOVERNMENT POSITIONS

Each Proposer shall disclose below whether any owner or employee of the firm currently hold
positions as elected or appointed officials, directors, officers, or employees of a governmental
entity or held such positions in the past twelve months. List below or state "None."

Name Position Organization
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Alrport Loop
Costa Mesa
Cualifomio
92426-3405
74270277 8
V642 D8

AR ARCHITECTURE, T 002

September 14, 2012

Costa Mesa City Clerk
Attn: Bill Lobdelt

77 Fair Drive

Costa Mesa, CA 92626

Re:  RFP-Design Services; City Hall and Police Department Entryway Design

. Dear Mr. Lobdell:

This unigue opportunity for the City of Costa Mesa to re-design the entryway for your core public
faciiities will enable you to better serve your community. Dougherty + Dougherty Architects LLP, a

. local Costa Mesa award-winning, woman-owned firm in our 33 vear of practice, brings the
. expertise and coliaborative process to provide you with a responsive, successful project.

Dougherty + Dougherty designs public facilities that are both functional and assthetically pleasing.
The firm contributes a long history of municipal facilities design for the cities of Anaheim,
Westminster, Tustin, Fontana, Burbank, Long Beach, San Marino, Paramount, West Covina, and
Apple Vailey. A new Apple Valley Town Hall expansion has included full professional services and
support of furniture and equipment space planning, selection and specification.

Partner Betsey Olenick Dougherty, FAIA, LEED AP, will serve as the Principal in Charge,

. interior designer and space planner and wili be personally involved in the project. Eric Quintana,
. Assistant Project Manager, contributes his previous experience for the City of Westminster, Easter

Seals of Southern California TI's, and County of San Bernardino TAY Center remodel. Our in-
house Quality Control Manager, Joe LoBasso, AlA, CDT provides in-house Quality Control.
Dougherty + Dougherty offers the following advantages:

A local presence; our office is located less than 3 miles from the project;
Significant experience with municipal project tenant improvement and FF&E;
Personal attention and participation of firm partners in a personalized process;
Strong project management, including budget and schedule control;

Quality of technical expertise, through Building information Modeling (BIM); and,
Commitment to quality service and responsiveness as collaborative partners.

The fees quoted in this proposal will be valid for 180 days. Dougherty + Dougherty’s Costa Mesa
office contact information is indicated on this letterhead. Thank you for your thoughtful
consideration of our qualifications.

Sincerel Xf

. [ ".r /,.’1 t '/,

@ caa

Betsay o\@n@x Dougherty, FAIA, LEED AP BD4C
Partner-in"Charge, C-9825
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. METHODOLOGY

1. An fmplementation plan that describes in defall (i} the methods, including confrofs by which your
firm manages projects of the type sought by this REP (i) methodology for soliciling and documenting
views of infernal and external stakoholders; (ifl) and any other project management or implemeniaiion
strategios of technigues thal the respondent intends to employ in carrying out the work,

The first and most important activity in this process is fo work with the City and the stakeholders to
establish a vision for the project. Where significant project deliberations are approptiate, a series
of workshops will be facilitated by Dougherty + Dougherty among City stakeholders to develop
community ownership of the process and a shared platform for the design. As the process evolves,
we develop a common language for the designers and the stakeholders to communicate, discussing
possible alternatives, and creating tools to document and present our shared design decisions. To
properly prepare for meetings, we will carefully tailor presentation and workshop materials to target:
the goals for solicitation of ideas and communication of recommendations. Following each mesting,
material will be summarized in handout and electrenic form for ease of reproduction, distribution
and review. REVIT Building Information Modeling (BIM) allows us to simulate the experience of the
space, defining plans, light and coler before breaking ground. It supports effective communication and
coordination, and provides design continuity through the documentation and construction process.
The design grows from rational programming through artistic space-making to a well-engineered and
finely tuned solution. When we have completed our task, the outcome will be responsive and fulfil
functional and technical needs. Long after we are gone, these facilities will create a lasting legacy
for the City of Costa Mesa.

Throughout the process, cost control and adherence to the project schedule will be of the utmost
importance. Each stage of the process is predicated upon effective communication and provides
opportunities for input by all stakeholders. The initial step in the design process will be to meet
with the appropriate City representatives to review and validate the project program and budget,
including identifying and developing the City's Project Requirements. Code and design ramifications
of the project scope, as defined in the RFP, will be analyzed and compared to the approved budget,
ensuring that the project scope is in line with the resources available. If appropriate, preliminary
project meetings will be held with regulatory agencies to answer initial code and safety concems.
Meeting with the stakeholders and users, we will further refine the program, creating a document to
record the initial project requirements in great detail. This document wilt be updated and referred to
as the project continues to ensure that all project requirements are included in the final design.

Site inspection, as-built drawing review, and the field verification of the existing facilities are all
crucial components of the pre-design phase. The Pre-Design/Programming phase will conclude
with City sign-off of the approved programming documents, project budget, and design schedule,
implementing the method that is most appropriate for the City's decision making process.

Coordination with furniture and equipment procurement will engage City Purchasing staff
to explare the source of existing furniture and the potential to participate in public purchasing
contracts. Exploration with staff will include coordination with the existing calor and material palette
of adjacent spaces to remain. Maintenance experience and procedures will inform the decision
related to affordable and maintainabie finish material selections.




‘polied pig 8y Jo} Buledaud Ul jsisse (s om ‘smalasi Aloje|nbau
1B Wol} sjeAvidde Bumol|o4 ‘palinbal JI suciieolipol sjelszew pue snewwelbold dn yoid o) melass
A0 Joy papiacad aq [Im [eRILUGNS f2UL V "SIUBLILIOD ||B 0} Sasuodsal uajum Buipiacid Hoauo-yoeg
10] sBUMEID PasIABE JIWLGNS [[IM om ‘Justpedeq Buipiing ayj wolp sjuslios Buineos. 1ayy sse00id
UOANIISUOD Loows e pue AiBajul JUSINIOP 8INSUB C} malas) 8ouBInsse Aljenb asnoy-U) ug no Auea
I am ‘ported malasl AllD ey Buling “sjnpeyos ubiisep ey U} paysi|qelss salljpesp aui o) Buiplodoe
lercidde pue melnal Joj seiauabe Ayo sleudoldde oy papiigns aq |im uoReUBWINoOp J98{oid

‘A1eSS808U Ji SaARUISYE PiF JO UoeDyiUap! 8y} pue
suolsoap BuasuiBus anea paulojul Jo} moje pue 38Bpng uiupm pig o) pajebie; st ubisep sy jeu)
AtliaA 0] paledaid aq |Im 81BWINSS 1800 [BUI Yy "suoneoloads pue sBumelp [eull sy Ul pajuswsidu
88 8AeY ABU) JBY) 8INSUS 0) PamaIAB) 8 [IM SPIBpUB)S AY) pue sjuswnoop Bujwiesfoid sy

‘uelaa oy abieufils Buigsixa j0edsal |Im pue uoieIBPISUCY 10} sajdwes spnjoul jiim sbeubis Jo
suondQ "uen0s]es oLge) puB Jojod ‘ajA1s Jo) sejduwies pue sdn-yoow Joj jsanbal B ujim 'sealjejuasaldal
124njoBINUBLL 8INJIUIN} L)t UONRIOGR(I02 Ul padojeasp aq |im suopeoyoeds pue sued aunjulnd
‘uonondsucd Buunp pue awi pig 18 18Bpng uiyim puz 8npayss uo wefold sy Buidesy sjuswinaop
40 85 pajesBaiu ‘pajeulpioos & Bupnpotd ‘Uononpold BuIAEID PUE UOIBUIPIONS Ul 8104 Juepodw) Ue
anas os[e |m ‘ubisap Bunp uoneziensia Joj (0o} (nuamod B ‘Wig “Buippig sAniadwoD 1o} Mojie ¢
padojaaap Jaypny oG [ sjusunoop ubisap sy usym sl e s| aseyd JUBLINIeP UOIJINLSU0d 8y |

'|eaoadde doy Ain) ay) 0} pajLiasaid ag uay) (|Im ajeLunss 1s00 pue
‘8188Ys N0 ‘pIe0q 10|09 ‘suoneayneds Areuiweld ‘sBunapuas ‘sBumelp juswdojaaaq ubisaq eyl
‘lencidde pue jewgns Juswedsg Buipiing pue quswiniedaq] 891104 0] SiSeq ay] SB SAI8S 05| {|IM
sBuimelp Juswdojeasg ubisaq “paiinbat )i Bulssubus snjea Joj seunpoddo ssnasip pue ubisep
8t} SJepljeA O} Pasn a¢ || UDIUM ‘SlewWIss 1800 & apnjoul i afieyoed juswido@as ubissg syl

'sjuswalinbal sA110) 8y 198k 0} paulal 8
(1M uBtsa(] Jo SISeq SU) pUe padojaAsp JOUMN 9¢ |IIm SLWS)SAS pue saibejens a|qeuIBlsSngS 'smal 19
palapual Ypm noAe| ainyuiny Buipnjour sBuimelp Jo 188 e19|dwea B Jo UCIIBaId su) 8pnjaul 0S|e JjiA
ssenoud Juswidojanaq ubisaq ey "afieyoed Jusuwdojeae ubisag ayy Jo Wed se A0 ey} o) pepwgns
PUR Japulg 2 ojul pajquiesse ag jum justudinbs pue saunpxy pascdosd (e Joj §}8ys Ing "uopeayioads
suING Ue pue saysiuy Busp|ing s1edshyl 0) pIeoq 100 e Buish pajuatundep eq |fim $8004o ubise(
‘saiBsjens s|qeuIBSnS a|qeABIYaE JO UoijBjusLIadwWi pue ‘sielejewl Buiping Jo Uonosjas ey pue
SJUBLUNDOP UOHONIISU0D Jo) SIseq ay) apiroid Im sueld ‘swi siyy 18 yydsp ur passnosip aq ||Im
suon2oldw 1507 uoisIA 81a1ou00 B o3l ubisap onewayds sy Bujuya) seajoaul Juaudo|araq ubisag

uswdojasq ubiseq J0) SISBQ 8Y} SB BAISS UsY} ||IM Spleoq
10]02 pue spJeog poow Buipnpsul ‘ebexoed [eiugns ubisaq onewsyos peaoldde auj ajeLuliss 1500
afewsyos B apnjou Jim aseyd ubiseq anewsyog ey "peispIsuod ag (M suoido pue ‘sousiiedxs
roud uodn paseq seap! UBISap SAIEAGUUI S)NGLIUO [jIM SaII0R) [N UM sousladxe snojaeld
INQ "UCISIA PaJeS INo sUad puk 'suoIsIap ajenjeas ‘Indul ajeyioe} o} yes A0 ynm sBunssw pioy
(v oM ‘ssaocud uBisaq onewayag au) Jnoybnoy | “paulliialep PUB PasSasse aq [|im sjuswsllnbal
flales syl pue sy ‘Apqissesoy “woneziuefio weiBold pue ‘ssende sjeaud pue olgnd usemiaq
Iaplog ayy ‘selouadelpe ‘ugnenolln Buisselppe ‘swielfeip Buiuue(d sjeald 0F pasn pue palpms
aq |w sishjeue ueid sy -sseocrd ubisap Buiping ayy sjemul jim aseyd ubisap onewayas ay




The Construction Process begins during the bid period, before any demolition begins. During the bid
or negotiation period, Dougherty + Dougherty will conduct a pre-bid walk, respond fo questions, and
issue addenda as required. Finally, we will assist the City in reviewing the bids to select a qualified
contractor. FF&E bid and procurement will parallel this process to time delivery to correspond
with construction completion.

After a contractor is selected, we will ensure that all pre-construction activities are completed
according to the City's General Conditions. This normally includes receiving a preliminary construction
schedule and schedule of values, evaluating any substitution requests, and reviewing construction
correspondence and submittal requirements. A well-executed bid period establishes a positive
relationship between the City and contractor and ensures that the project is well pasitioned for a
successful construction process.

The construction process is as critically important as the early design stages of design. Careful
attention will be paid to the construction parking, access and lay-down areas, all adjacent to
continually operational public faciiities. Dougherty + Dougherty will build a partnership between the
City, the Contractor, and the Design Team in order fo complete the entryway projects on time and
within budget. During the construction process we will monitor project progress, including attendance
at all construction meetings, tracking of budget and schedule, and issuance of field observation and
meeting notes. Submittals are turned around quickly, with critical pathitems taking priority. Throughout
the process, we will work hard to resolve any issues between the Contractor and the City, and will
issUe instructions or change order proposal requests as required to facilitate this process. Dougherty
+ Dougherty is committed to responding to inquiries in a timely fashion, targeting a response to all
RFls via e-mait within three days, communicating with the site within minutes, and travelling to the
site with short notice as required.

Dougherty + Dougherty maintains alt RFI, Submittal, PCO and Change Order logs via in-house
proprietary software, and these logs are provided at each construction meeting. Construction
meeting minutes are also provided. Contractor requests for payment are approved contingent upon
the maintenance of as-built drawings. Plans and specifications are modified as field changes take
place In order to easily create record drawings at project completion. It is extremely important that we
are an effective advocate for the City during the construction process in order to defiver a successful
project in a cost-effective and timely manner.

Furniture and equipment procurement and instaliation will be scheduled to immediately follow
construction completion. Partner Betsey Dougherty will personally support the coordination of this
effort, and be on-site for installation to confirm that the furniture and equipment is in perfect condition,
is installed correctly, that goals are met and that ADA clearances and paths of travel are maintained.

During project Close Outwe will also prepare and review punch lists, collectwarranty and maintenance
& operations manuals, and transfer the contractor’s records of field changes to electranic and hard-
copy record drawings. The preparation of a comprehensive punch list prior to issuing the Certificate
of Substantial Completion is crucial to ensuring that the Cantractor delivers a complete scope of work
to the City. Additionally, a list of outstanding Documents Required for Occupancy will be submitted to
the contractor. Completion of punch list items and submittal of Documents Required for Occupancy
are verified prior to approval of the final payment and release of retention.

B
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4. Detailad descriplion of spacific fasks you will require from Cify staff. Explain what the respective roles
of ity Staff and your staff would he fo complete the lasks specifiad in the Scope of Work,

It is essential that the Design Team and City representatives build a mutually supportive partnership
to achieve a successful result. We will serve as your trusted advisor as the program requirements
are defined and incorporated into the interior design solution. A City Project Manager is anticipated
to serve as your representative, matching our commitment fo a timely, creative and cost effective
design solution, providing continuity from design through construction. This individual will be expected
to provide as-built records, access to for field verification, serve as a liaison between departments,
and provide engineered building information. City Department leadership is expected to be actively
engaged with us in the stakeholder input portion of the design process, conveying programmatic
needs, and confirming the decision-making process and subsequent design implementation. [tis also
anticipated that approvals will be ohtained at the conclusion of design, and that the ultimate approval
will come from City Council. Furniture and equipment procurement is expected to be coordinated
with the City Purchasing Department, who will issue the furniture bid package and work with us
to assess and award the furniture and equipment contracts. We will provide architectural design
and construction documents for approval and bid, and will also provide construction administration
services with the contractor. The BIM Revit model will be accessible throughout the process for
communication, and will be provided to confractors for bidding and construction.

& Froposers are encolraged to provide eddiffonal innovative andéor crestive apgroaches for providing
the service that will maximize effactive, cost elfective operations or increased performance capahilities.,
I addition, the City will consider proposals that offor aliermalive service delivery means and methods
for the service desirad. '
Building Information Modeling with the use of Auto Cad Revit software is a powerful tool, providing
the ability to view 3D images in real time at all phases of project deveiopment. We have been
utilizing this tool for more than five years as early adopters, and offer it to you to support the design
and implementation of your City Hall and Police Department Entryway Design, and potential related
projects. It is assumed at this time that engineering consulting is not required, particularly related to
structural, mechanical, plumbing and electrical engineering. Any mincr modifications fo engineered
building systems are anticipated to be accomplished as “design-build” with specialty subcontractors.
Although this project is expected to be delivered as a design-bid-build project, it is possible to engage
a pre-qualified contractor in the design phase to fully implement an Integrated Project Delivery (IPD)
method. Even with the traditional method, IPD can be implemented with the BIM model during
construction. The two methods as described do not have an impact on the proposed fee.

Forfurniture selection, specification and procurement, it is recommended to select three manufacturers
to compete for the work based upon furniture plans and performance specifications, requiting a
detailed response with products and pricing, to include tax, shipping and installation. Mock-ups and/
or physical samples should be a part of this requirement to allow City staff to “kick the tires” and to
compare chair comfort, as an example. Partner Betsey Dougherty will work with you to schedule and
fo stage this process to provide City staff the opportunity to give input as a part of furniture selection
in addition to the price comparison. Any pre-existing City contracts ar relationships will be respected
and may assist in identifying the participants or potential single source.
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BETSEY OLENICK DOUGHERTY, FAIA, LEED AP BD+C PRINCIPAL-IN-CHARGE

Betsey Olenick Dougherty, FAIA, LEED AP BD+C is the founding partner of
Dougherty + Dougherty in Costa Mesa. She established the firm in 1979,
emphasizing design excellence and sustainability for municipal, educational
and institutional facilities. She has led the American Institute of Architects
- since 1978, serving as Orange County President in 1984, California President
in 1988, National Director from 1989-1991, National Secretary from 1993-
1994, and 2004 Chancellor of the AIA College of Fellows, Ms. Dougherty
specializes in Interior Design and Space Planning.

Project Experience

» City-Chamber of Commerce Building, City of Westminster

+ Civic Center Modemnization, City of Westminster

» Town Hall Expansion, Police Building Remodel, Community Center, Park
Maintenance Facility, Town of Apple Valley

» One-Stop Transitional Age Youth Center, County of San Bernardino

» Newpert Coast Community Center & CYC Remodet, City of Newport Beach

ERIC QUINTANA, ASSOC. AIA ASSISTANT PROJECT MANAGER

Eric Quintana contributes previous related project experience emphasizing tenant

improvement work, space planning, and the medemization of existing facilities.

He has prepared plans for the Remodel of Town Hall and the Police Department

building for the Town of Apple Valley, the LEED Silver Westminster City-Chamber

of Commerce Building, and the TAY Center for the County of San Bernardino. Mr.

Quintana is accomplished in Revit Building Information Modeling (BIM). He will

coordinate high quality documents, and provide rendered interior views.

Project Experience '

» Town Hall and Police Staticn Building Remodel, Town of Apple Valley

» City-Chamber of Commerce Building, City of Westminster

» One-Stop Transitionai Age Youth Center, County of San Bernardino

» Tenant Improvement of Headquarters, Easter Seals of Southern California

* Webster Kitchen, Cafeteria and Teacher's Lounge Remodel, Pasadena
Unified School District

JOE LOBASSO, AIA QUALITY CONTROL

Joe LoBasso, AlA, is an Associate and Senior Project Manager with Dougherty +
Dougherty. He has implemented quality control procedures that raise the standard
of quality on project documents sent out to bid. He has spearheaded BIM modeling
integration throughout the firm, and provides training on building codes, construction
technology, and sustainability. Mr. LoBasso actively promotes collaboration between
the clfent, contractor, consultants, sales representatives and vendors,

Project Experience

» Brookhurst Community Center Remodel, City of Anaheim

» Town Hall and Police Station Building Remodel, Town of Apple Valley
+ One-Stop Transitional Age Youth Center, County of San Bernardino

» District-wide Modernization Projects, Pasadena Unified Schocl District
» Long Beach City Hall Renovation, City of Long Beach

kdugation

M. Architecture

University of California, Berkeley
M. Architecture

University of California, Berkeley

Regisirations

Registered Architect: California
C-9825

LEED Accredited Professional,
U.S. Green Building Counil

Education

8.A. Architecture

California State Polytechnic
University, Pomona

Affiliations
AlA Associate Member, Orange
County Chapter

Education

B.S., Architecture,

Cal Poly Pomona

M.B.A.

California State University Long
Beach

Registrations
Registered Architect: California
C-17652

Professional Society:
AlA Orange County Member




'$90IA8s Joddns UoKONIISUOD PapN|aUD 'suoljedlioads
[ESIUYD8) PaljeIp 'SJUB)NSUOS JO S}I0M U} PajeUIpIOSD ‘oiuco Ajenb
pepircid ‘SJUBLINDCD UonoNisUY jo uoleledasd ey) pesiaedng
Jabeuep yosloly ‘ossegon sop
'$921A198 Joddns vononlisuea papiaard pue ‘|epow N|g
Buizinn syuswnoop uononJsuos pue ubisap padofeasp pue pejeal)
ureydes gop ‘eueuing oLy
"s891A88 Joddns wononisueo Jojeyioe) Bueew Usuue|d s0eds
‘soubisep Jousjul Jaubisap 10BJUOD [BNIDBJU0D ‘PI0dSY JC J08)yoly  sallliqisuodsay pue
[ediaung ‘fusyBnog yoius|p Aesyeg Jauuosied paubissy
UiesH [eroaeyeg Ul swefold aafeaouul Joj suioy
maU & ‘(A1) Jewss yinox aBy [RuOnISURIL BU) O pelieAU0D Sem Bulping peuopueqe uy
ouipieusag ueg o Alunos Ueen yinos aby puomsuri) deig-aug

-aBed Buimol|o} auy uc papnjoul ale adoos pue 8218 uj Je(iws ale Jey) sieak aAl) 1sed sy) Uiyim
pajeidwos s1aslold 'sjoefold Jejiws gg 1aA0 pays|dwos pue eiuioyeD InoyBnoly) siusljo |21eps)
PUE 8]E)S '|200] G|, JSAO LJIM DEXJOM BABL BM ‘LONAD0UI 8 WY 8Y} S3UIS "S8NI08) [BCIoIUNW JO
uonanilsuoo pue Busuueld eoeds ‘ubisep ey; ul eousliadxe ansusixe sey Auaybnoq + AusybnoQ

08ctd anbiun yoes Jo $paau ol10ads au) JasL 0 JUBIID YOBS UM UCHEI0]E|0D
pue diysleuyed Ul paysydwodde s| SO} 888y} JO UONBaId 8y “Jids Uewiny 8y} 8)eAs|e pue
aorIqWa pue ‘ssibojouyos) mau Aidde ‘Aujiqieey asning Joj epiaold ‘sjueyqeyUl Jjay} Jo) B)) e
Anenb aaoudws: ‘spooylogyBieu Jiayy Aljneaq pue souBYUS JBY} SBII[I0B) PASNOO)-AlUNLIULIOD
JusIoIye 82inosal pue ABlsus ‘ejgeureisns ubisep o} ussq sey uuy ey} Joy Aydosojyd 8y

'suonnjos Buruuim pJeme az||eal pue saoiaias ubisep [euondsoxe apiaoid o) BILICHED
1noyBnoly) s1usla 101088 a1gnd Yim A|SNONUNUOD pasIom 8ABY Y|V ‘URSYD UIA-1BT pUE D+(04 dY
@337 ‘Viv4 ‘Ausuybnoq |ned ueug '0+agd dv 4331 'vIvd ‘Aksubnoq yoius|o Aesieg sieuped
Wl ‘2IuIoNeD INoyBnoly) SIUSID [eUOnNYSUl pue [BUOWEONPS ‘|2diolunw Joj SJUBWIUCIIAUS
anljeacuul Jo Buluue|d soeds pue ubisep ey} U] sazijeloads ¢ 17 sio83Iyory Aweybnog + Ausybnog

W0M [ 0008 ) O 10aSas YA SEIGIRUOUSaL DII0GUS HIBY] pUB JUNDCDR B O] pejBpap
posied pouBiSse JU SOWEN TOPMOU] EYS LOYBLLOMY "SasAIes Bsay) Lioped G suuspdiios
PIRASUCUIEn 01 8000 pUB 8§ U1 IBws alp Jeys sied oay 1sed syt igim Spoeford Bupaioped jiegs

[ %]
A8 plig AUS 20 Ul 8L JO SUONROEHEND BU) SUIOSED RIN0YS LOIAS SLY Ul pRiSenDas UogRILIOI BY |

SNOLLYDHMYNO WANININ 'S

Jaysususap jo Ao
{opolay )

s

Dbaan

4‘+



i

ﬁhﬁi‘si&“éfg

T

Westminsier City-Chamber of Commerce Building

This new buiiding includes a meeting and events venue for the City and a reception lobby,
administrative offices and conference room for the Chamber of Commerce
Assigned Personnel:  Betsey Olenick Dougherty, Principal
Architect of record, confractual contact, interior designer, space
planner, meeting facilitator, construction support services.
Eric Quintana, Job Captain '
Created and developed design and construction documents utilizing
BIM madel, and provided construction suppoert services.

Easter Seals Southern Callfornia Headguarters

Scope of work included the renovation of an existing administrative office building, and
improvements to site and building accessibility.
Assigned Personnel:  Betsey Olenick Dougherty, Principal
Architect of Record, contractual contact, designer, interior designer,
space planner, meeting facilitator, construction support services.
Eric Quintana, Job Captain
Created and developed design and construction documents utifizing BIM
model, obtained approvals, provided construction support services.

Newport Beach Community Youth Center Renovation

The renovated Community Youth Center, addresses issues of wayfinding, a renewed
color program and related aesthetics, improved lighting and reflectivity, forced air systems
refurbishment, access compliance, restroom remodeling, acoustics, oversight and safety.
Assigned Personnel:  Betsey Olenick Dougherty, Principal

Architect of Record, confractual contact, interior designer, space

planner, meeting facilitator, construction support services

(Assistant Project Manager no longer with the firm)

Apple Valley Town Hall and Police Departimant Remosdel

This project remodels the existing Town Hall and Police Department following the completion of
the new Town Hall Building Addition, and remodels space for the Town Manager, Town Council,
Recreation and Gommunity Services, and parts of the Police Department including administrative
offices, lobby, and evidence room,
Assigned Personnel:  Betsey Olenick Dougherty, Principal
Architect of Record, contractual contact, designer, interior designer,
space planner, meeting facilitator, construction support services.
Eric Quintana, Job Captain
Created and developed design and construction documents utilizing
8IM model.
Joe LoBasso, Project Manager
Supervised the preparation of construction documents, provided
quality control, coordinated the work of consultants, drafted technical
specifications, provided construction support services.
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olice Depi Entry Way Desion

is LLP
3
=]
[
&
= kT
g @
I3 = z
o o o ®
g | 8| S |
= < % £
5120 $B5] 3140 $80
2 .
A
4 o 0 2]
5480 $0 80| 3160
16 12 Date: September i4, 2012
8 12
4 4 Task Total Hours Cost
28 28 a @ Program Development 12 $1.830)
3360 $2.380 80 30
Design Developmant 108 $12.770)
20 2C Canstruction Documents 178 $20.000
8 8 Bidding 26 $3,.750
& Construchion Administration 100 312,640
12
4 4 Total 496 559,170
44 32 o B
5280] $2,720 s0]  $480
MNoies:
40 BO 6 1. This proposal includes signage but does not include the Employes Lounge.
2 12 w 2. This proposal has been prepared without reference Io a budgst, and is therefore subjsct to nagotiation.
Z 3. Itis assumed that S/MEF will be achisved through "Dasign-Buiid" and Is not included i this proposal
A 4 These services can be provided as additional services based upon the given rates if determined to be
58 64 18 14 required. :
3,980| 954401 $2,520] $1,120 4. Payment based upon an hourly not-to-exceed fee per the estimate as submitted is acceptable, or it can
g be converted to a fixed fes at the City's option. The not-io-sexcead option wili be billed only for those hours
) spent, and may nof reach the maximum {otal anticipated herein.
12 i Q 0 5. This information is confidential.
1,440 50 $0 30
54 4
8
& 5 DISCLOSURE:
58 10 ) o Dougherty + Dougherty does not have any past or cutrent and personal reaitionships with any current Costa
3,160}  $850 50 §0| Mesa elected official, appointed, official, City Employee, or family member of any current Costa Mesa slected
214 134 18 22 official, appeinted oificial, or City Employee.
3,680] $11,390] $2,520] $1,760




REQUEST FOR PROPOSAL

INSURANCE BROKER SERVICES

VENDOR APPLICATION FORM

TYPE OF APPLICANT: NEW [] CURRENT VENDOR

Legal Contractual Name of Corporation: Dougherty + Dougherty Architects LLP

Contact Person for Agreen’lent'_ Betsey Clenick Dougherty, FAIA, LEED AP BD+C

Corporate Mailing Address: 3194 D Airport Loop Drive

City, State and Zip Code: Costa Mesa, CA 92626

E-Mail Address: betseyd@ddarchiteciure.com

Phone: 714.427.0277 Fax: 714.427.0288

Contact Person for Proposals: James Forfunes, AIA

Title: Director of Business Development  E-Mail Address: jimi@ddarchitecture.com

Business Telephone: 714.427.0277 Business Fax: 714.427.0288

Is your business: (check one)
[[] NON PROFIT CORPORATION FOR PROFIT CORPORATION

Is your business: (check one)
[] CORPORATION LIMITED LIABILITY PARTNERSHIP
] INDIVIDUAL [_] SOLE PROPRIETORSHIP

[ ] PARTNERSHIP [ ] UNINCORPORATED ASSOCIATION
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EX PARTE COMMUNICATIONS CERTIFICATION
Please indicate by signing below one of the following two statements.

Please sign and accept only one (1) statement.

[ certify that Proposer and Proposer’s representatives have not had any communication with a
City Councilmentber concerning the Design Services RFP at any time after August 22, 2012.

EED AP BD+C

I certify that Proposer or Proposer’s representatives have communicated with a City
Councilmember concerning the Design Services REFP after August 22, 2012, A copy of all such
communications is attached to this form for public distribution.
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DISCLOSURE OF GOVERNMENT POSITIONS

Each Proposer shall disclose below whether any owner or employee of the firm currently hold
positions as elected or appointed officials, directors, officers, or employees of a governmental
entity or held such positions in the past twelve months. List below or state "None."

Name Position Organization
Professionai Qualifications California Architect's Board,
Betsey Olenick Dougherty Committee Department of General Services
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Alrport Loop
Costia Mescr

California
92424-3405

714.427.0277 83
714,427 0288 18

[ HUARCHITECTURE £ Ons

COSTA MESA

TAKLAND

RO TECTS LLF

February 13,2013

Mr. William Lobdell

Director of Communications
Clty of Costa Mesa

77 Fair Drive

Costa Mesa, California 92626

Re: City Clerk’s Office Modifications, D+D Project No. 21254.1
City Hall First Floor Conversion, D#[2 Project No. 21254.2
City Council Chamhers Modifications, D+D Project No. 21254.3
Proposal for Architectural Services

Dear Mr, Lobdsll;

Thank you for the opportunity to medify the lobby floor City Clerld's office, to re-invent the southeast camer
of Gity Halt at the current Print Shop location, and to make modiflcations to the City Council Chambers to ba
accomplished with the installation of new flat screen monitors, it was a pleasure to visit City Hall to discuss
the potential and scope of work. We have forwarded meeting minutes for your records, and will be
establishing an FTP sie for you to access that will include the site photes taken teday, and the fulure plans
that will be developed. This proposal is separated into three sections with two phases each; conceptual
studies for the City Clerk's Office modifications; conceptual studies for the SE corner of the first flacr and
adjacent oufdoor spaces; conceptual studies for the City Council Chambers; dasign, construction
documents, plan review and approval, bid support and construction administration for the City Clerk's Office
modifications; design, construction documents, plan review and approval, bid support and consfruction
administration for the SE comer of the first floor; and, design, construction documents, plan review and
approval, bid support and construction administration for the City Council Chambers. In this way, the three
projects can ba pursued independently i desired,

The scope of work is anticipated to be as follows:

Conceptual Design Studies for the City Clerk's Office Modifications:
1. Develop two opticnal conceptual ficor plans and interior elavations for consideration.
2. Develop rendered 3D views of the fwo opfions.
3. Provide a §/s.f. conceptual estimate of cost for each option.

Conceptual Design Studies for the SE Corner of the First Floor and Adjacent Outdoor Spaces:
1. Develop two optional floor plans and complimentary site plans to provida for a cotfes venus and
public meeting and gathering spaces.
2. Develop related rendered 3D views of the two opticns.
3. Provide a $/s.f, conceptial estimate of cost for each option,

Conceptual Design Studies for the City Council Chambers with new flat screen and video
technologies, new finishes and modifications to the dias and staff workstations:

1. Develop two optional plans and elevations for consideration.

2. Dovelop two interior 3D renderings, ane for sach option.

3. Provide a conceptual estimate of cost for eech option.
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City of Costa Mesa
February 13, 2013
Page 3 of4

Gonceptual Design of the Southeast Corner cf the First Floor and Adjacent Qutdoor Spaces:
Architectural Services Only Proposed Total: 310,270

¢ Conceptual Design Studies for the City Council Chambers with new flat screen and video
- technologies, new finishes and modifications to the dias and staff workstations:
Architectural Services enly Proposed Total: $6.830

Design, Construction Documents, Plan Review and Approval, Bid Support and Construction
Administration for the City Cleri’s Office Modifications:

The fee for full architectural and engineering services for this scope of work is to be calculated as 2
modernization project based upon the following percentage of construction cost, based upon a budget

approved by the City and derived from the Conceptual Design process. This represents a 1% discount fo
traditional service faes: :

11% x first $500,000 of construction (or part as determined) = $65,000
10.5% x pertion of second $500,000 of construction {If determined to be necessary) = TBD

Design, Construction Documents, Plan Review and Approval, Bid Support and Construction
Administration for the SE Corner of the First Floor:

The fee for full architectural and engineering services for this scope of work is to be calculated as a
modernization project based upon the percentags of canstrustion cost, based upon a budget approved by
the City and derived from the Conceptual Design process (dependent upen the extent of design providad by
vendor), This represents & 1% discount to traditional service fees:

1% x first $500,000 of construction = $55,000
10.5% x second $500,000 of construction (if determined) = $52,500
10% x remainder of cost (estimated NTE $1,000,000 of construction if determined) = TBD

Design, Construction Documents, Plan Review and Approval, Bid Support and Construction
Adininistration for the City Council Chambers Modifications:

The fee for full architecturat and engineering services for this scope of work is te be calculated as a
modernization project basad upon the following percentage of construction cost, based upon a budget

approved by the City and derived from the Conceptual Design precess. This represents a 1% discount o
traditional service fees:

11% x first $500,000 of construction (or part as determined) = $55,000
10.5% x portion of second $500,000 of construction (if determined to be necessary) = TRD

Aline item request for reimbursable expenses anficipated ta cover submittal reproduction services is
estimated not-to-exceed without prior authorization: $ 5,000

Y2012 Projectsi21254,30 Clty of Cosla Masa - City Glork's Ol ModsiData\_ Fre-Destyn3 Agreements Cwner-&chitect - ArchilserConsultantiCosta Mesa ity Hall BRP Revised Fab 11, donx
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SUBJECT POLICY | EFFECTIVE | PAGE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89 1of3

BACKGROUND

Under the Federal Drug-Free Workplace Act of 1988, passed as part of omnibus drug legislation
enacted November 18, 1988, contractors and grantees of Federal funds must certify that they will
provide drug-free workplaces. At the present time, the City of Costa Mesa, as a sub-grantee of
Federal funds under a variety of programs, is required to abide by this Act. The City Council has
expressed its support of the national effort to eradicate drug abuse through the creation of a
Substance Abuse Committee, institution of a City-wide D.A.R.E. program in all local schools
and other activities in support of a drug-free community. This policy is intended to extend that
effort to contractors and grantees of the City of Costa Mesa in the elimination of dangerous drugs
in the workplace.

PURPOSE

It is the purpose of this Policy to:
1. Clearly state the City of Costa Mesa’s commitment to a drug-free society.

2. Set forth guidelines to ensure that public, private, and nonprofit organizations receiving
funds from the City of Costa Mesa share the commitment to a drug-free workplace.

POLICY

The City Manager, under direction by the City Council, shall take the necessary steps to see that
the following provisions are included in all contracts and agreements entered into by the City of
Costa Mesa involving the disbursement of funds.

1. Contractor or Sub-grantee hereby certifies that it will provide a drug-free workplace by:

a. Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is prohibited in
Contractor’s and/or sub-graniee’s workplace, specifically the job site or location
included in this contract, and specifying the actions that will be taken against the
employees for violation of such prohibition;

14 Dougherty + Dougherty Architects LLP
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SUBJECT POLICY | EFFECTIVE
NUMBER | DATE
DRUG-FREE WORKPLACE 100-5 8-8-89

PAGE

Jof3

g. Making a good faith effort to maintain a drug-free workplace through implementation
of subparagraphs 1 A through 1 F, inclusive.

2. Contractor and/or sub-grantee shall be deemed to be in violation of this Policy if the City
of Costa Mesa determines that:

a. Contractor and/or sub-grantee has made a false certification under paragraph 1
above;

b. Contractor and/or sub-grantee has violated the certification by failing to carry out
the requirements of subparagraphs 1 A through 1 G above;

¢. Such number of employees of Contractor and/or sub-grantee have been convicted
of violations of criminal drug statutes for violations occurring in the workplace as
to indicate that the contractor and/or sub-grantee has failed to make a good faith
effort to provide a drug-{ree workplace.

3. Should any contractor and/or sub-grantee be deemed to be in violation of this Policy
pursuant to the provisions of 2 A, B, and C, a suspension, termination or debarment
proceeding subject to applicable Federal State, and local laws shall be conducted. Upon
issuance of any final decision under this section requiring debarment of a contractor
and/or sub-grantee, the contractor and/or sub-grantee shall be ineligible for award of any
contract, agreement or grant from the City of Costa Mesa for a period specified in the
decision, not to exceed five (5) years. Upon issuance of any final decision
recommending against debarment of the contractor and/or sub-grantee, the coniractor
and/or sub-grantee shall be eligible for compensation as provided by law.

16 Dougherty + Dougherly Architects LLP
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ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE {MMIDDIYY)
3/27/2013

PRODUCER
Dealey, Renton & Associates
P. 0. Box 10550

Santa Ana CA 92711-0550

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED
Dougherty + Dougherty Architects LLP
3184-D Airport Loop Drive
Costa Mesa CA 92626-3405

INSURERA: Travelers Indemnity Co. of Connecticut

INSURERB: Travelers Property Casualty Co of Ameri

INSURERC: American Automobile Ins, Co.

INSURER D: Argonaut Insurance Company

INSURER E:

COVERAGES

CERTIFICATE MAY RBE

ISSUED OR MAY FERTAIN,

[[HE POLICIES OF INSURANCE LISTED BRLOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR QTHER DOCUMENT WITH RESPECT TO WHICH THIS

THE INSURANCZ AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL
[THE TERMS, BXCLUSIONS AND CONDITICNS OF SUCH POLICIZS, AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCEDR BY PAID CLATMS .

IETsls TYPE OF INSURANCE POLICY NUMBER Pé)ALTch:E‘.; EFFECTIVE | POLICY EXPLE?DA&I\‘%N LTS
P | GENERAL LIABILITY 6806100L217 11/15/2012 |11/15/2013 | EACH OCCURRENGE 52,000,000
_COMMERCIAL GENERAL LIABILITY ; | FIRE DAMAGE (Any anefire) |81, 000, 000
|| | clLamMs maDe (X | OCOUR | MED £XP (Any ore person) S10, 000
X Contractual PERSONAL & ADVINJURY |52, 000, 000
Tiability ‘ GENERAL AGGREGATE 54 . 000.000
GEN'L AGBREGATE LIMIT APPLIES PER: i PRODUCTS - COMP/OP AGG | $4, 000, 000
PoLiCY | X 'TE‘COT' l_¥ LOC :
[3 | AUTOMOBILE LIABILITY BA7379L627 1/11/2013 |1/11/2014 | covsiep SNGLE LMIT s
X ANY AUTO {Ea accident) 1 : 000 i coo
ALL OWNED AUTOS BODILY INJURY s
| SCHEDULED AUTOS | {Per perscn) B ]
|X | HIRED AUTOS BODILY INJURY s
X | NON-GWNED AUTOS Per accident)
L PROPERTY DAMAGE s
(Per accidant)
| GARAGE LIABILITY AUTO OMLY - EA ACGIDENT | 8
ANY AUTO OTHER THAN EAACC |8
AUTO OMLY: ace |s
EXCESS LIABILITY | EAGH OGCURRENGE b ]
QCCUR EI CLAIMS MADE AGGREGATE 3
$
:‘ DEDUCTIBLE | 5 .
RETENTION S $
C | woRKERS compeNsATION AND WZP81002924 ; 9/1/2013 % |ronvimisl e ]
EMPLOYERS' LIABILITY i EL.EAGH ACCIDENT 1,000,000
! E.L DISEASE -EAEMPLOYEE| $1, 000, 000
| E.L DISEASE - POLICY LIMIT {81 . 000, 000
D | CTHER o IAE11413023 ‘11/27/2012 11/27/2013 |Per Claiw $2,00¢,000
Professicnal Liability ! Annual Aaggr. $2,00C,000
Claims Made ;

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDEDR BY ENDORSEMENT/SPECIAL PROVISIONS
IPeneral Liability policy excludes claims arising out of the performance of profescional services.

[The City of Costa Mesa and its elected appointed beoards, officers, and employees are Additional Insured as respects
to General Liability coverage as reqguired by written contract. Coverage aZforded Che Additional Insured is Frimary
and Nen-Contributory as respects Lo General Liability coverage. Waiver of Subrogation included in Work Comp. Coverage
s required by written conbract.

CERTIFICATE HOLDER

| ADDITIONAL INSURED; INSURER LETTER:

CANCELLATIONI G Day Notice for Non-Pavment

City of Costa Mesa
Attn: Dan Baker,
77 Falr Drive

Costa Memga CA 832626

Management Analysc

SHOULL ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED
BEFORE THE EXPIRATION DATE THEREOF, THE ISSUING INSURER
WILL ENDEAVOR TQ MAIL 30 DAYS WRITTEN NOTICE TO THE
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO
SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY XIND
[UPON THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHORIZED REPRESE|

ACORD 25-8 (7/97)
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COMMERICAL GENERAL LIABILITY

injury" aor "property damage" occurs, or fhe "per-
sonal injury" offense is committed.

. The following definition is added to DEFINITIONS

(Section V):

"Contract or agreement requiring insurance”
means that part of any contract or agreement un-
der which you are required o include a person or
arganization as an addiionat insured on this Cov-
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erage Part, provided that the "bodily injury" and
“property damage” oceurs, and the "personal in-
jury" is caused by an offense committed:

a, After you have entered into that contract or
agreement;

b. While that nart of the contract or agreement is
in effect; and

¢. Before the end of the policy period.
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